1. Loginto RefereeSchedule using the login credentials you created when registering.
2. You will come to the main screen:
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No Unconfirmed Assignments (View)

No Assignments - Next 7 Days (View)

3. Goto the Personal Tab and Select My Availability
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4. You will come to a Calendar Page — if this is your first time adding availability the calendar will show all red
which indicates you as not available every day.
My Availability

Availability is shown in the following calendar.

Add

[= Previous Manth November 2015 ] ezt Mornith =]

wailable All Day
Available Part of the Day
WMot Available



5. Select the Add button. Select the date you are adding availability for and then available times or all day.
Then click add

My Availability
You can add / edit available time by completing the fields below.
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Date| Nov v |[7 v/ [2015 e o

' Available All Day.
Time _
=™ Available Startingat 8 0« | 00 ¥ AM | Endingat) 11 « | :|0O0 Al ow

Time Zone | (UTC-08:00) Pacific Time (US & Canada) T | &

® Mo Recurrence. This is a one-time availability.
Recurrence

' Repeat L r

Add Cancel

6. Your available time will show on the calendar for that date and the day will change to green (available all
day) or yellow (available part of the day).

My Availability
Auvailability is shown in the following calendar.
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vailable All Day
Available Part of the Day
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7. If you have a split availability on a particular game day then you will need to make a second entry for that

day to add your second available time frame.

My Availability

Auvailability is shown in the following calendar.
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